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the vision

Toledo Metropolitan Area Council of  
Governments will be the governmental  
partner of choice to coordinate regional 

assets, opportunities, and challenges.

    The  
Advocacy

How You Can Make a Difference 
in State and Federal Legislation



Mission Statement:
To improve quality of life in the region, TMACOG will:

• Promote a positive identity for the region.
• Enhance awareness of the region's assets and opportunities.
• Be an impartial broker of regional disputes and challenges.
• Provide stakeholders a voice in regional decision-making.
• Support opportunities for regional stakeholder networking.

A new law starts 
with an idea.

Toledo Metropolitan Area Council of Governments



I joined TMACOG after 16 years 
as a county commissioner and 
two terms in the Ohio House  
of Representatives. It was my 
honor to work in those years on 
many pieces of legislation – as 
a sponsor, a co-sponsor, and 
as a chair of a committee. If I’m 
honest, my interest in legislation 
evolved from my love of history 
as a kid and was inspired by-
Schoolhouse Rock and the story 
of that little bill on Capitol Hill, 
and its journey to become a law. 

Whatever inspired your interest in the legislative process, this toolkit 
will help you exert your influence effectively. Legislators represent 
YOU. Do not hesitate to make your thoughts known. If you see a  
problem that can be made better by better laws, you have power.  
This toolkit will help you learn the best way to communicate, to follow  
legislation that you are interested in, and to have an impact. 

Thank you for being part of the solution to our region’s challenges  
and opportunities. 

Tim W. Brown
President, Toledo Metropolitan Area Council of Governments
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1

You can find people who share your concerns at public meetings, 
on social media, at schools, and in your neighborhood. 

Transportation-related organizations include groups concerned 
with improved passenger rail travel, bicycle infrastructure, rails-to-
trails conversions, public transit, and the needs of the commercial 
trucking industry. Find these groups with an internet search for the 
topic. Look for Facebook groups that share your interests. 

Water quality groups are similarly wide-ranging, from a focus on a 
particular waterway, to science related to Lake Erie, to internation-
al groups concerned with all of the Great Lakes. Look for informa-
tion in news stories that you can follow up on. You can also query 
social media to find people who share your interests. 

Several TMACOG members are organized to promote specific 
transportation or environmental agendas. See our member list at 
https://tmacog.org/members.

How to Find Allies
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    Election Cycles and Term Limits
It can be helpful to know if an elected official is in the middle of  
their term, ending it, or running for office. This chart gives some  
information. You can also find term information on the bio page of 
each elected official.  
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County Offices Ohio
 
All Ohio county officials 
are elected to 4-year 
terms in November of 
even-numbered years. 
One commissioner and 
the auditor are elected  
in the same year as  
the governor in one 
cycle; the other two 
commissioners and the 
other officials are elected 
in the same year as the 
president of the United 
States. 

2

Elected office                       Term Length   Term limits (Y/N)                  Election years

Ohio State Senators           4 years            Y (consecutive terms)           * staggered
Ohio State Reps                  2 years            Y (consecutive terms)           all, every even year

Michigan State Senators   4 years            Y (lifetime limit 2 terms)      ** all, every 4 years
Michigan State Reps          2 years            Y (lifetime limit 3 terms)       all, every even year

US Reps                                2 years             N                                        all, every even year
US Senators                         6 years             N         staggered, one third every even year

* Ohio State Senate: staggered elections so that approximately half of state senate 
seats are up for re-election during the state’s general elections that take place every 
two years.

** Michigan State Senate: all seats come up for re-election every four years. There 
are general election years where no state senate seats are at stake.

Helpful link: https://ballotpedia.org/
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       Find Your State and Federal Legislators 
Most elected officials will only reply to email or letter communica-
tion from their constituents – the people living in their voting district. 
Check these websites to find the representative or senator who  
represents your address. 

Interest groups concerned with bills that affect a wide geographic  
area (for example, advocates for water quality or transportation) 
should contact their representatives for assistance testifying on the 
legislation or to encourage support. 

State Government
OHIO
House of Representatives: http://www.ohiohouse.gov/
Senate: http://www.ohiosenate.gov/
   
MICHIGAN
House of Representatives: https://www.house.mi.gov/
Senate:  https://www.senate.michigan.gov/

U.S Government
United States House of Representatives:  
https://www.house.gov/representatives
United States Senate:  
https://www.senate.gov/senators/index.htm

How to Contact your State or Federal Elected Official
On the websites listed above you can find addresses, phone numbers, 
and the email contact form. Mail and email 
typically will be collected by a legislative aide. 
This aide will work with the elected official to  
provide a response, and help constituents 
with their requests. The aide also notes public 
opinions that come in through these venues.  
All phone calls are logged and the topics are 
monitored. 

     How to Monitor Legislation
Individuals and interest groups can have the biggest influence on  
legislation when a bill is in committee. You will need to know when a 
bill is being discussed in a committee and which committee is working 
on it. In both Ohio and Michigan, you can track bills and receive email 
alerts on legislation that interests you. Go to https://www.legislature.
ohio.gov/  and https://www.legislature.mi.gov.

Legislative Calendars
Representatives and senators actively work on bills at the capital. See 
the calendars of activity: 
Ohio: https://www.legislature.ohio.gov/schedules/legislative-calendar
Michigan: http://www.legislature.mi.gov/(S(ir4ebecolf3vxtlbw5zox-
wdg))/mileg.aspx?page=calendars
U.S. Senate and House of Representatives: https://www.cop.senate.
gov/reference/Index/Calendars_schedules.htm

More Ohio Information
A good starting point for all Ohio state government activity: https://
ohio.gov/wps/portal/gov/site/government
Search for legislation and resolutions: https://ohio.gov/wps/portal/gov/
site/government/resources/search-legislation-and-resolutions
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How to Influence Legislators & Legislation
Contact Them Directly 

• You have the most influence with elected officials from your
own district. If you can vote for or against someone, they will
pay attention to your needs and concerns.

• Write to elected officials. Email and paper mail are both
effective. Call them on the phone.

• Be specific. What do you want to happen and what do you want
them to do? Cite specific bills.

• You can ask if there is legislation in your area of concern that
would benefit from public comment.

Find and Work with Allies
An alliance of concerned citizens shows that your concern is more 
widespread. A disciplined message from a group of citizens can be 
very effective. Meetings should be small groups, though. Few elected 
officials want to host 20 people for a 15-minute office meeting. 

Use Social Media and Traditional Media 
Many legislators and officials monitor social media. You may be able 
to use Facebook, Twitter, and Instagram to find allies, and to share  
messages to elected officials. Legislators monitor news in their  
districts. If your group has an event that makes the news or if you  
are a guest on a TV program, it will come to their attention. 

Contact Legislators When You can be Effective
When a topic you are concerned about becomes newsworthy, or when 
legislation is up for renewal, are usually good times to act and voice 
your opinion. When new legislation is in  
committee, there are opportunities for public 
comment. See pp. 6-7.

Know About Models
If you’re hearing about legislation that is being 
considered or has been passed in other states, 
it is a great idea to mention these items  
specifically. “(Another state) has a similar  
agenda and a bill was received favorably there. 
This is a good blueprint for what can be done 
in our state.”   

How to Make a Meeting Effective
Either in a capital meeting or in a district meeting, small groups or 
one-on-one meetings are the most effective way to convey your  
concerns. You will only have a limited time of your elected official’s 
time. 

• Get to the point. Express your concern or make your request. 
• Provide a written version of your issues, highlight the most  

important points in person and in your document. 
• Cite your support. 
• Leave the document with the legislator. 
• Follow up with email. 
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      How to Write to Your Elected Official
An old-fashioned letter in an envelope is still effective. It is not as fast as an 
email, but elected officials get a ton of email every day, and it’s easy for one 
email message to get lost. 

To address a problem with government services, write to the representative 
of your district. Your vote helps elect them (or not) and that fact alone gets 
their attention. You can of course write to any elected official, but if you are 
not a constituent, be clear about why you are addressing them and what you 
expect them to do. 

All elected officials can be addressed as “The Honorable” followed by the 
representative’s full name. Within the letter itself, the salutation should read 
“Dear Mr. or Ms.,”  followed by the last name. 
    (date)
    The Honorable Christine P. Smith 
    Dear Ms. Smith, 

    I live in Springfield Township in Washington County in Ohio. I hope you can help       
    me clear up confusion about my veteran’s benefits.  

    (List the specific issue and what you need done.) 
 
    Your full name and contact information 

If you are writing about a specific issue or bill, immediately cite the bill     
    (date)
    The Honorable Christine P. Smith 

    Dear Ms. Smith, 
    As a person who relies on public transit, I would be deeply impacted by House Bill    
    12, Initiative for Funding a National Bus System.  

    If this legislation is enacted as written, it will greatly improve my life. I will be able     
    to travel more easily at less cost to my budget. This will also be good for the city            
    where I live, because many people use the bus to get jobs in the next town. 
    Sincerely,  

    Your full name
    Address
    Phone
    Email

     How to Request a Meeting 
You may ask to meet with a member of the house or senate at their 
offices in the capitals of Columbus, Lansing, or Washington DC, or you 
may ask to meet in the home district of your elected official. 

•	 To meet in the capital office, phone the office and request a 
meeting. Suggest a time when you will be in the city or can be 
there. 

•	 To meet in the home district, ask the legislator or their aide. 
Some representatives and senators have home offices, but 
many do not. However, they will meet with constituents at  
public places such as courthouses or libraries. Officials are 
usually most available in their districts Friday through Monday. 
They are usually in their home districts more frequently during  
election season.

•	 If your interest group wants to invite an elected official to  
attend your meeting, make a formal invitation. You will want 
to explain who will be at the meeting, what the goal is, and how 
the legislator attending will be a benefit to all.

Local governments have solid relationships with state and federal elected 
officials. To request a meeting in the capital, a local intermediary might cut 
through some delays. If you have a contact with a county commissioner or 
a mayor, you could ask that person to introduce you and request that the 
legislator make time to meet with you. 
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