
OTTAWA COUNTY POSITION DESCRIPTION 
 
Job Title: Seasonal Intern 

Reports to: District Administrator, Ottawa Soil and Water Conservation District 

Job Status: Classified FLSA Non-Exempt Full Time Seasonal  

Salary Range: $13-$15 per hour 

 
Job Summary  
The Seasonal Intern position is responsible for assisting with field and office technical duties in the Ottawa Soil and Water 
Conservation District.  Work areas include the H2Ohio program, GIS, MS4 storm water, ditch maintenance, wildlife, 
conservation, and education..  All duties and actions taken by the incumbent of this position while on official duty will be 
performed in a safe and healthful manner and will be of a nature to reflect favorably on the Ottawa Soil and Water 
Conservation District. 
  
Available Position Specialties 

 GIS Technician– primary duties will be to map various projects and develop georeferenced materials. 

 Engineering Technician- primary job duties will revolve around survey and design of projects. 

 Education Assistant- will assistant in promoting the education program and initiating community events. 

 Wildlife Assistant- will assist in promoting and developing the natural resources of the area. 
 
Essential Knowledge, Abilities and Skills, Education 

 High School education/diploma/GED 

 Beginning (or completed within the last semester) an Associates’ degree or higher in Agriculture, Environmental 
Sciences, Natural Resources, Chemistry, Engineering, Education, Computer Science, or Business Management  

 Actual farm or wildlife experience, knowledge of agriculture, or a strong desire for good resource management. 

 Favorable References 

 Valid Ohio Driver’s License 
 
Essential Functions of the Position 

1. Provides technical and engineering field assistance to landowners and units of government 
2. Provides technical information to land users 
3. Assists in document collection and verification for the H2Ohio and Storm Water programs. 
4. Assists in conducting educational events, county fair display, and other public relations related events. 
5. Assists District Technicians with the County’s Ditch Maintenance program 
6. Assist with file management, retention, and conversion to electronic format 
7. Assists with data entry and records information in geographic databases 
8. Assists partner agencies 

 
Job Location 
Office will be located at the Ottawa SWCD office in Oak Harbor with occasional travel. 
 
Equipment Used 
Ottawa SWCD provided vehicles, GPS equipment, survey tools, utility vehicle, and other various tools. 
 
Physical Requirements   
Able to lift 50 pounds and walk over rough terrain. May occasionally require more than an 8 hour work day. 
 
Critical Skills/Expertise 
Able to work independently. Creative thinking. Problem solving. Multi-tasking. Work closely with others. Leadership. 
 
Other Responsibilities 
As assigned. 
 
Ottawa County is an Equal Opportunity Employer/Drug Free Workplace.  In compliance with the Americans with Disabilities Act, 
the County will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective 
and current employees to discuss potential accommodations with the employer. 


